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You may have never expected to be in this position again, but here you are, hunting for your next job. 

And while your trusty resume– complete with a poetic objective and impressive list of degrees– may 

have had employers knocking down your door in the past, it just doesn’t seem to be having the same 

impact this time around. That’s not to say that your experience and personality aren’t worthy of a 

coveted position, but perhaps your resume no longer communicates all of your accomplishments 

effectively. 

Whether you’re a recent graduate, have found yourself newly unemployed, or are just looking to make a 

change in your career, there has been a long standing tradition that in order to land your new dream 

job, you have to compile all of your best traits onto one sheet of paper. Certainly this seems a bit off—

how can you possibly relay how perfect you are for a position in the same amount of space you write 

your grocery list? 

While making a great first impression in just a single page can be a bit of a challenge, Marcus Dillard of 

Dillard and Associates, which assists job seekers with resume writing in Anaheim, California, reassures 

his clients that it is, in fact, completely doable.  Here, Dillard shares his tips for successfully creating a 

resume that’s bound to attract positive attention while eliminating some common mistakes that you 

may have made in the past. 

What to Include 

According to Dillard, when job seekers ask to have their resumes reviewed, he finds that documents are 

solely responsibility driven. The problem with this approach, he explains, is that everyone in your 

department has been doing that same exact job. Instead, your resume needs to be accomplishment 

driven because this allows you to distinguish yourself from the rest of the pack. If you went above and 

beyond your job description in your past position, make sure these undertakings are highlighted.  

You also need to make sure that you are catering the layout and design of your resume to your specific 

field and experience level. For instance, he says, nothing can tarnish your resume faster than an 

abundance of white space. However, when you are a just graduating from college, you may not have 

much experience to include. Instead of leaving too much blank space at the bottom of the page, Dillard 

suggests toying with the indentations and spacing slightly, and increase the font size of your header to 

take up a bit more space. At Dillard and Associates, no two resume templates are identical, he says, and 

the experts who help you create your resume will eliminate any eye sores and highlight what you have 

to offer. 

Since many job seekers are currently focusing their energy scouring the Internet for open positions, 

Dillard explains that your resume will have to be altered slightly to produce the best results. When you 

submit your resume electronically, he says, your document is then put into the same system as all of the 

other applicants who have uploaded their resumes as well—which could easily be dozens, if not 
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hundreds, of other people. When the hiring manager then accesses the system to sift through the 

resumes, he will be guided towards certain ones based on their “scannable keywords.” If your resume 

doesn’t include enough of these keywords, then it won’t get the attention it deserves. While it can be a 

hit or miss if you’re not properly trained on identifying these scannable keywords, Dillard suggests 

looking for buzz words that the employer included in the original job listing and then incorporate them 

into your resume. 

What to Eliminate 

The more modern equivalent of the resume has evolved slightly to eliminate some of the unnecessary 

information that potential employers aren’t really interested in. For starters, explains Dillard, unless you 

are looking to fill space, there is no longer a need to place an objective on your resume; it has become 

outdated. Similarly, you can also leave off the “references available upon request” footer that has found 

its way onto professional resumes in the past. Now, it’s kind of a given that if the employer wants to 

speak to those you’ve worked for in the past, that you will gladly supply relevant contact information. 

You should also refrain from putting any dates that may give away your age, particularly the year that 

you graduated from college. If an employer sees that you graduated within the past year or two, they 

may automatically assume that you’re inexperienced and under qualified before he even looks over the 

rest of your resume, Dillard advises. On the other hand, if you graduated from college over thirty years 

ago, employers may think that you aren’t up-to-date on the latest computer technology, or that you will 

only be with the company for a short time before you retire. Additionally, Dillard says, when listing your 

experience, eliminate any past positions you’ve held over 10 years ago. Instinctively, you want to tell 

everyone everything about you, but the hiring manager will give your resume a 30 second look-over, 

and if they don’t see what they’re looking for towards the top, then they will move on to the next 

applicant. 

If you’re still unsure about how to create that career changing resume, meet with an employment 

staffing company such as Dillard and Associates who also offers resume writing that can help prepare 

the perfect resume and brand you as the type of person your future employer needs on his team.  


